S W
YKPATHA
/KoBkiBchbka MicbKa pajaa
JIbBiBCcbKOro paiiony JIsBiBcbKOI 00acTi
8-ma ueprosa cecig VIII-ro reMokpaTH4YHOro CKIUKAHHS

PIIMEHHA
Bixm 05.05.2021 poky Ne 350 , M. XKoBkxBa

IIpo opramnizanir po6oru HHHAIIL
KoskiBcbkol MicbKoi pagn JIbBiBCBKOIr0
pationy JIbBiBchbKoi 00s1acTi

3 MeTor0 opraHizanii HanexHo1 poboTtu LleHTpy HagaHHS aMiHICTPATHBHUX MTOCIYT
XogxkiBcpkoi Mickkoi paau JIeBiBChKOTO paifoHy JIbBiBCHKOI 00JacTi, BiATOBIIHO 10
pimeHnns cecii XoBkiBebkoi Michkoi pagu Bix 05.04.2021 poky Ne 13 «[Ipo BHeCeHHS 3MiH
IO CTIPYKTypd 1 umcenpHOCTI amapary JKOBKIBCBKOI MIiCBKOI paju», BIIIOBIZHO 10
ITocranosu KaGinety Minictp Ykpainu Bix 20.02.2013 poxy Nel18 «IIpo 3aTBepmkeHHs
IIpuMipHOTO NONOXXEHHS MPO LEHTP HAIAHHS aIMiHICTPATHBHUX IOCIYI», KEPYIOUHCH
3akonom Ykpainm «IIpo agmizicTpaTuBHI mocmyrm», cr. 26 3akony Ykpainum «IIpo
MiCeBE CaMOBpsIyBaHHSI B YkpaiHi», JKoBKiBchbKka Mickka pama JIbBIBCBKOrO panomy
JIpBiBCBKOT 00sacTi

BHPIIINJIA:

1. 3arBepmuru Ilonoxxenss mpo L{eHTp HafaHH aAMiHICTPATHBHUX [10CHYT JKOBKIBCHKOT
MicbKoOi paau JIbBiBCEKOTO patioHy JIbBiBCBKOL 00,74CTi, IO JOJAETHCA.

2. 3arBepautu Permament llenTpy HamanHs aaMmimicTpaTMBHHX TOCIyr JKOBKiBCHKOT
Micbkoi paau JIbBiBChKOTO paitony JIsBIBCHKOI 00IaCTi, 110 JOZAETHCS.

3. 3arBepauti llepenik aqMiHICTpaTUBHUX TOCIYT, 0 HATAIOTHCS Yepes L{eHTp nananus
anMiHicTpaTUBHEX Tocayr XKoBkiBebkoi Michkoi paau JIbBiBChKOTO paitory JIbBiBCHKOT
obnacrti 3rigHo Jlogatky 1.

4. KOHTpOJIb 3a BHKOHAaHHSM piIIEHHS TIOKIACTH HAa IOCTIMHY KOMICII0 3 NMTaHb
PErIaMeHTy, NEIyTaTChKOI AISNIBHOCTI, €TUKH, 3aKOHHOCTI, PETryJISTOPHOI ITONITHKH,
JOTPUMAaHHA IIpaB JIOAWHHM, OOpOTBEOM 31 3JI0OYMHHICTIO, 3armobiraHHsS KOpYMIii Ta
CIIPUAHHSA NeIyTaTchKil aisibHOCTI (3.M. CaBgirrbka).

MickrKHH roJiosa Ouer BOJIBCHKHIA




SATBEPKEHO
pimenHsMm cecii ZKoBKiBCbKOT MiChbKOI paaH

JinBiBebKoOTO paiiony JibBiBehbKOT 001aCTI
Bix 05.05.2021 p. Ne 350

PEI'JIAMEHT

HeuTpy HagaHHs agMiHicTpaTHBHUX HOCayr ZKoBKiBCbKOI
micbKoi pagu JIbBiBCcbKOro paiiony JisBiBcbKol o0J1acTi

3arajibHa 94acTHHA

1. Ile#t Permament BW3Hauae TOPSAOK opraHizamii poOOTM LEHTPY HagaHHA
aqMiHICTpaTHBHUX IOCHYT (Oami - HEHTP), MOro TEPUTOpiaTbHHX MNiAPO3MALNB, BiJUIAJIEHHX
poboumx MicClb aaMiHICTpaTOpiB, MOPSAOK Ai amMiHicTpaTopiB IEHTPY Ta iX B3aeMomii i3
cy0’€KTaMu HaJaHHS aIMiHICTPaTUBHUX MOCIYT.

2. HajmanHg amMiHICTpAaTHBHUX TOCIYT Yy HEHTPl 31MCHIOETBCS 3 JOTPUMAHHAM TaKHMX
TIPUHIIUIIB!

BEPXOBEHCTRA MIPaBa, y TOMY YHCITi 38KOHHOCTI Ta FOPUAIAYHOI BH3HAUECHOCTI;
cTabiibHOCTI;

PIBHOCTI ITepe 3aKOHOM;

BiJIKPHTOCTI Ta MPO30POCTi;

OTIepaTHBHOCTI Ta CBOEYACHOCTI;

JIOCTYIHOCTI iHbOpMaIIii Tpo HaAaHHS aMIHICTPATHBHUX IOCIYT;
3aXHINEHOCT] MEPCOHATBHUX JaHHX;

panioHaTBHOI MiHIMi3aIlii KiITBKOCTi IOKYMEHTIB Ta IPONEAYPHUX i, MO BUMATaIOTHCS IS
OTpUMAaHHS a/IMiHICTPATHBHUX IOCTYT;

HEYTIEPEeHKEHOCT] Ta CIIPaBeIUBOCTI;
JTOCTYIHOCTI Ta 3pyYHOCTI JUIst Cy0’€KTiB 3BEPHEHHS.

3. Llentp y cBolit misytbHOCTI Kepyerhcst KOHCTHTYIIEIO Ta 3aKOHAMH YKpaiHW, aKTaMu
Ipesunenra Ykpainu i Kabinety MinicTpiB YKpainu, akTaMu IIEHTPAIBHAX Ta MICIIEBHX OpraHiB
BHKOHABYO! BJIAJM, OpPraHiB MICIIEBOTO CaMOBPSIYBaHHS, IIOJIOKEHHSIM TIpO LEHTP Ta
PETIaMEHTOM IICHTPY.

Bumoru o npumiliieHHs, B IKOMY PO3Mily€Thesi HEeHTP

4. lleHTp pO3MIIMY€ETHCS B NEHTPaNBHIM YacTHHI Micra/cena abo iHIMOMY 3pyYHOMY IS
Cy0’€KTiB 3BepHEHHS MiCIli 3 PO3BAHYTOIO TPAHCIIOPTHOIO (HOPACTPYKTYPOIO.

5. Ha Bxoqi 1o npumimerHs (OyAiBIi) po3MiInyIOTECS BUBICKA 3 HAMEHYBaHHSM IICHTPY Ta
Tabnuuka 3 indopMaliiero mpo Horo Micne3HaxoKeHHs, rpadik poboTu ToIIO.

I'padik pobOTH IEHTPY, HOro TEPUTOPIaABHUX MiTPO3[LUTIB, BilmaleHUX pobouux wmiclb
aIMiHICTPaTOPIB TAKOTO IEHTPY (B pasi X YIBOPEHHS) 3aTBEPIKY€ETHCSI BHKOHABYMM KOMITETOM
pamy, 3 ypaxyBaHHSAM HOTpeO Cy0’€KTiB 3BEPHEHHS Ta BiJIOBITHO /10 BHMOTI 3aKOHY YKpaiHh
“IIpo amMiHICTpPaTUBHI TOCIYTH .



Bxig go mpumimmens NEHTPY, SKAH Ma€ CXOMH, IOBUHEH OYTH 00JaIlITOBaHUN HaHIYyCOM Ta
TMOPYYHSIMH 3 000X OOKiB [Tst 0ci 3 iIHBaNIAHICTIO Ta IHIMX MaTOMOOLIBHUAX TPYIl HACeIeHHS, a
TAKOXK MICIISIMH JIJISI TAMYACOBOTO PO3MIINEHHS TUTSIYUX KOJISACOK.

VY mpuMimenHi neHTpy oONamTOBYEThCS caHiTapHa KiMHATa 3 ypaXyBaHHsIM Hotped ocib 3
iHBaJTiIHICTIO, 30KpeMa THX, 0 MIePEeCyBAIOTHCS Ha KpiciaxX KOMCHAX, Ta IHIIHX MaJIOMOOIBHUX
IpyI HaceNeHHS.

Ha mpmiermiit 1o MEHTpY TepuTOpii 00IAINTOBYIOTHCS MICHS Ui O€30IIaTHOI CTOSHKH
aBTOMOOLIIEHOrO TPAHCIIOPTY CyO’€KTIR 3BEPHEHHS, 30KpeMa BiAMOBITHO MO3HAYCHI MICIS IS
aBTOTPAHCIOPTHHX 3aC00iB, SKMMHU KEPYIOTh (B SKHX II€PEBO3STHCA) OCOOM 3 IHBANAHICTIO, ¥
KiJbKOCTI, BH3HaueHii 3akonoM VYkpainu “TIpo ocHOBM comianbHOI 3aXxmImeHOCTI ocib 3
IHBATIAHICTIO B YKpaini”. BymiBmi, NpuUMIIIEHAS Ta CTOSHKH IIEHTPY OOTAIITOBYIOTHCS 3
ypaxyBaHHSIM HOTpeO 0Ci0 3 iHBATIHICTIO Ta IHITUX MaJOMOOITBHHUX TPyl HACEIEHHS 3TilHO 3
BHMOTaMHM BiIIOBITHUX JEPXKaBHUX OYIiBEIIbHUX HOPM, CTaHAApTiB i mpasui. Ha npumernumx
BYJHISIX PO3MIIMYIOTHCS iH(pOpManilini TaOIUUKY, Ha SKAX 3a3HAYA€ThCS MICIle PO3TAllyBaHHS

LIEHTPY.
6. [IpumimenHs HEHTPY MOALIIETHCS HA BIIKPUTY Ta 3aKpUTY YaCTHHU.

Y BIOKpHUTiIH YacTHHI 3IIHCHIOCTHCS NPUHOM, KOHCYIBTYBaHHS, iHGOpMYBaHHS Ta
oOcIyroByBaHHS CyO’€KTIB 3BEPHEHHS MpalliBHUKaMu HeHTpy. Cy0’e€KTH 3BEpHEHHS MaroTh
Oe3IepelKoIHUM TOCTYI 0 TaKol YaCTHHU IICHTPY.

BizkpuTa 9acTHHA BKIIOYAE:
CEKTOp HpHHOMY;

CeKTOop iHHOpMyBaHHS;
CEKTOp OUiKyBaHHS,;

CEKTOp 0OCIyroByBaHHS.

BigkpuTta uwactHHa pO3MINIyeThCA Ha TEPIIOMY IIOBEpCi OYAIBII 3a YMOBHM CTBOPEHHS
HJICKHUX YMOB Uil O€3IEepelIKOJHOTe MOCTYyHy s oci0 3 IHBaTAHICTIO Ta IHIMHX
MaIOMODOIUTEHUX TPYH HACEIEHHS 10 IPAMIIICHD OYIiBIIi.

3axkpuTa 9acTHHA NpHU3HA4YeHa BUKJIIOYHO JUIS ONPANIOBAHHS JTOKYMEHTIB, TIOUITH, HAJAHHST
KOHCYIbTallil Ta 3[MiHCHEHHS MNOIEPEeNHBOrO 3alucy CyO’€KTiB 3BEepHEHHS Ha IPUHOM 0
aJMIHICTPaTOpiB 3a JOIOMOTOI0 3aco0iB TeleKoMyHikamil (TernedoHy, eTeKTPOHHOI IOINTH,
1HIMUX 3aco0iB 3B’A3KY), @ TAKOX 30epekeHHs JOKYMEHTIB, CIIpaB, XKypHaB 00iKy/peecTpatii
(po3MilmeHHs apXiBy).

Bxizx no 3akpuTol 4aCTHHU EHTPY CyO’€KTaM 3BEPHEHHS 3a00POHICTHCL.
3akpuTa 4acTHHA MOXE PO3MIITyBATHCS HA 1HIIKX IMOBEpXax, HikK BiJIKpUTA YaCTHHA.

7. CexTtop mnpuiioMy OONalITOBYETHCS INPH BXOJl [0 MPUMIMIEHHS NEHTPY. Y HBOMY
3MIMCHIOETECS 3arajibHe iH(GOPMYBaHHS Ta KOHCYJIBTYBaHHS Cy0’€KTIB 3BEPHEHHS 3 NHTaHb
poGOTH IIEHTDY.

8. Cextop iHbOpMYBaHHS OONAIITOBYETHCS 3 METOIO O3HAMOMIICHHS Cy0 €KTiB 3BEPHEHHS 3
MOPSAKOM Ta yMOBAaMHU HaIaHHS aIMIHICTPaTVBHUX MOCIYT.

Y cektopi iHGOpPMYBaHHS PO3MINIYIOTHCSA 1HGOpMAIiiiHi cTeHaM, Ta/abo iHbopMaIiiiHi
TEPMIHAIK B 3PYYHOMY JUIS HEepPEriiiny MICIi, MO MICTATh aKTyalbHy, BHYepOHY 1H(opMailito,
HEOOXIHY JIJIs1 OICPIKAHHS aIMiHICTPATHBHAX MOCTYT.

Cexrtop iHbDOpMYBaHHS O0JIAINTOBYETHCS CTONAMM, CTUIBIISIME, KOMII FOTEPHOIO TEXHIKOIO 3
BITBHUM JIOCTYIIOM Ji0 [HTepHETY Ta 3abe3rieuyeThCsl KaHIeIIPChbKUMHU TOBapaMH JUIsl 3a1I0BHEHHS
cy0’eKTaMy 3BEepHEHHsI HEOOXITHMX TOKYMEHTIB.



Jlis BHCIOBICHHS Cy0’€KTaMH 3BEPHEHD 3ayBaXKCHb i MPOIO3MINIH IMOMO SIKOCTI HaJaHHA
aIMIHICTpATHBHHAX [IOCIYI IIPUMIIEHHS, [¢ po3MimeHi cekTop i1H(GOpMyBaHHS NEHIDY,
TEPUTOpiANbHUN MiAPO3IiNI EHTPY, Bixnanene pobode Micre agMiHicTpaTopa, 00JIaIITOBYIOTECS
BinOBiHMMHE 3ac00aMu (30KpeMa CKPUHBKOI0) Ta/ab0 B HUX PO3MIIMYETHCS B JOCTYITHOMY MICHi
KHHTa BiTYKIB 1 IPOIO3MILiii.

9. Cextop OUiKyBaHHS pPO3MIIMYEThCS B IPOCTOPOMY IPUMIIIEHHI, ILUIOMA SKOTO
BH3HAYAETHCS 3aJICKHO BiJl KIIBKOCTI 0c10, sIKi 3BEPTAIOTHCS A0 ICHTPY IPOTATOM MIHS, Ta
00IaIITOBYETHCA CTONAMHE I OGOPMITCHHST TOKYMEHTIB Ta B JOCTATHIM KUIBKOCTI CTINBISMH,
KPpICJTaMH TOIIO.

VY cekropi O"ikyBaHHS OOJAMITOBYIOTHCS MICIS JUIS CYO €KTIB 3BepHEHb B IIEHTpaX,
VTBOPEHHX MICHKAMH pajiaMy - He MeHIN sk 10 Micip.

Cexrop o9ikyBaHHS y pasi moTpeOH 06NIaAHy€eThCS aBTOMATH30BAHOK0 CUCTEMOIO KEPYBaHHs
Yeproro, CHCTEMOIO 3BYKOBOTO iHPOpMyBaHHS 0ci0 MOXUIOTO BIKY Ta THX, IO MAIOTh Baay 30DY.

V OpHMIIIEHHAX IIEHTPY, HOT0 TEPUTOPIaTbHUX MiAPO3UTIB, Y MPUMIIIEHHSIX, € PO3MIIIEH]
Binaneni po6oudi Miciisg aqMiHiCTpaTopiB, CTBOPIOIOTHCS YMOBH JIJISL OLUIATH CY0’ €KTaMK 3B€PHEHD
amMiHICTpaTHBHOTO 300py (30Kpema, PO3MIIIYIOTECS OaHKOMAaTH, IUIATIXKHI TepMiHAIH (y TOMY
gucmi POS-repminam, nporpaMHO-TEXHITHI KOMIUIEKCH CaMOOOCIIyTOBYBaHHS).

10. Cexrop obGciayroByBaHHs MMOBHHEH OyTHM YTBOPSHHH 3a NPHHIUIIOM BiIKPHTOCTL
posMirneHHs poboYHX Micith. [ MBUAKOTO 00CITyroByBaHHS cy0’€KTiB 3BepHEHb PoO0di MicIg
aIMIHICTPATOPIB MOXYTEH PO3MOMIIATHCS 32 IPHHITMIIOM IpUHOMY 1 BUAadi JoKyMeHTiB. Koxue
poboue micue s npuioMy Cy0’€KTIB 3BEpPHEHHS IIOBHHHO MaTH iHGOpMamiiHy TabIMUKy 13
3a3HAYEHHSIM HOMEpa TaKOTO MICIis, MpPi3BHUINA, iIMEHI, 10 0aTbKOBI Ta Iocald anMiHicTpaTopa
IICHTPY.

11. Ilroma cekTopiB O4YIKYBaHHS Ta OOCIyTOBYBaHHS IEHTPY, HOTO TEPUTOPIaTBLHOTO
HMiIPO3IUTYy Ta MPUMIIIEHHS, Ie PO3MIMIEHO Bi/ytaneHe poOode Micie afMiHIiCTparopa, TOBHHHA
OyTH OCTATHROIO JUISI 3a0e3MeYCHHs 3PYIHUX Ta KOMMQOPTHHX YMOB Ui IpHHOMY Cy0’€KTiB
3BepHEHHS i pOOOTH aIMIHICTPaTOPIB HEHTPY.

3arajibHa TUIONIA CEKTOpIB OYIKYB&aHHS Ta OOCIYTOBYBAHHS CTAaHOBHTH IS TEHTPIB,
YTBOPEHUX MICHKUMH PAJIaMH, - He MEHIM K 50 KB. METPIB.

12. Ha indopmanifinmx creHmax abo iHQopMmamifHMX TepMiHANAX PO3MIIIYETHCS
inpopmaris, 30kpema, mpo:

HallMEHyBaHHS ILEHTPY, WOr0 MICIIE3HaXO/DKEHHS Ta MICIe3HaxOMKeHHs Horo
TEPHTOPIATILHAX IiAPO3ALIIB, BIIIATICHAX POOOYHX MICIb aqMIiHICTpaTOPiB (B pasi iX YTBOPEHHS),
HOMepH TenteoHIB Ui AOBIIOK, Qakcy, aapecy BeO-calTy, eneKTpOHHOI OIITH;

rpadik pobOOTH IIEHTPY, HOT0 TEPHUTOPIANBHHX MiAPO3/LIIB, BIIAAICHHX POOOYAX MicHb
aJMiHICTpaTOPiB (B pasi iX yTBOpeHHS) (TIpUHOMHI JHI Ta TOJUHY, BUX1THI JTH1);

MepeNTiK aaMiHiCTpaTHBHUX IIOCIYT, SKi HalaloThCd depe3 IIEHTP, HOro TepUTOpiaibHi
TiApo3aiTH, BigmaseHi poboui Micis aaMiHicTpaTopiB (B pa3i iX YTBOPEHHsS), Ta BiIIOBiIHI
iHpopManiiiHi KapTKK aAMIHICTPaTHBHUX IIOCIYT;

CTPOKH HAJTAHHS aJIMIHICTPATHBHHUX MOCIYT;

OJlaHKH 3asgB Ta IHINHX JOKYMEHTIB, HEOOXiMHHX JUIsI 3BEpHEHHS 3a OTPHUMaHHIM
aJIMIHICTPATUBHUX MOCIYT, & TAKOX 3Pa3Ku X 3aIllOBHEHHS;

ITATIXKHI PEKBI3UTH JUTS OIUIATH IUIATHHX a/IMIHICTPaTHRHUX MOCIYT;

CYILYTHI IIOCITYTH, IKi HaJJaf0THCS B IPUMIIIEHH] IEHTPY;



Hpi3BHUINE, iM s, IO 0aTHKOBI KepiBHUKA IEHTPY, KOHTAKTHI Te;ie(OHH, afpecy eIeKTPOHHOI
[IOIOTH;

KOPUCTYBaHHS iHQOpMAITITHUME TepMiHaTaMu (y pa3i iX HasiBHOCTI);

KOPHCTYBaHHS aBTOMaTH30BaHOKO CHCTEMOIO KepyBaHHS 4eproo (y pasi il HasBHOCTI);
TIOJIOJKEHHS IIPO IIEHTP;

pETJIaMeHT IEHTPY;

rpadik opuiioMy cy0’eKTiB 3BepHEHHS IT0CaTOBUMH 0co0aMU OpraHy, 1[0 YTBOPHB IEHTp (y
pasi IpOBEICHHS TAKOT0 IPHUIOMY B TIPUMIINEHHSX EHTPY, HOT0 TEPUTOPIATHHUX HMiAPO3ALUTIB, y
MPUMIINEHHSX, JIe PO3MIITeHi BilnaieHi pobodi MicCIis aJMiHICTPaTOPIB).

13. Tlepenik amMiHICTpaTUBHUX TIOCIYT, sIKi HAJAIOTHCS depe3 IEeHTp, HOoro TepuTopiaibHi
MiapO3aian, Bigmaneni pobodui MicI aaMiHICTpaTopiB (B pasi IX YTBOpEHHS), IOBHHEH
PO3MIIIYBaTHUCS ¥ TOCTYITHOMY Ta 3pYyYHOMY i Cy0’€KTiB 3BEepHEHHS MiCIi, y TOMY YHCIi Ha
indbopManiinoMy TepmiHaii (y pa3i HOro HagBHOCTI). AJIMIHICTPaTHBHI IOCIYTH B TMEpeNiKy
TPYOYIOThCS 32  MOJEIUTIO JKUTTEBHX CHTyallii Cy0 €kTiB 3BepHEHHS Ta/abo chepamu
MIPaBOBITHOCHH (32KOHO/ABCTBA), Ta/a00 cy0’eKTaMHU HaJdaHHS aAMIiHICTPATABHUX ITOCIIYT.

Ilepenik anMiHICTPAaTHBHEX MTOCITYT, K1 HATAIOTHCA 9ePe3 TEPUTOPIaIbHI I IPO3ILH IIEHTDY,
BijmanieHi po6odi Miciis anMiHicTpaTopis (Y pasi iX YTBOPEHHS), 3aTBEPIKYETHCS CECIEI0 MIChKOT
panu, 3 ypaxyBaHHSM I0Tped cyO’€KTIB 3BE€pHEHHS.

14. brankwn 3asB, HEOOX1AHI I 3aMOBIICHHS aIMiHICTPATHBHUX TIOCIYT, PO3MIIIYIOThCS Ha
cTeH/ax-HaKkoIM4uyBauax abo crenaxax i3 BUILHHM JOCTYIIOM J0 HUX Cy0’€KTiB 3BepHEHHS abo
Ha BeO-caliTi neHTpy (BeO-calTi MichKOl pasin).

15. Ocobam 3 iHBaNIIHICTIO Ta 1HIIAM MAIOMOOLIFHEM IPyIaM HaceleHHs 3a0e30edyeThes
BiNBbHUM nocTyn f0 iHQopMamii, 3a3HaueHol B IbOMY PO3MLMi, IUIIXOM PO3MIIIEHHS OYKIETIB,
iHpopMaIifHUX JNHCTIB Ha CTCH[AX, IHIMUX HEOOXIMHUX MarepiayiB, HAAPYKOBAHHX MIPHU(TOM
bpaiins. ¥V past MOXIHBOCTI Ha iHGOpManifiHIX TepMiHATAX PO3MIIIYETHCS I'0JI0COBa iHGOpMAITist
Ta BiJleoindopmartis, a TAKOX 3MiHCHIOEThCS iIHGOPMYBaHHS B 1HIMHHN cioci, KU € 3pyYHuM 11t
oci6 3 iHBaJiTHICTIO, 30KpeMa 0ci0 3 HOPYHISHHIMHE CIIYXY, 30PY, Ta IHIIHX MAIOMOGIIBHAX IPYIl
HAaCEeHHS.

Hst 3abesnedcHHs HagaHHS aJMIHICTPaTHBHHX MOCIYr Cy0’€KTaM 3BEpHEHHS, SKi €
TIIyXHAMH, HIMEMHE a00 TTyXOHIMAMH, IO pOOOTH LIEHTPY MOXKE 3aTydaTHCs TIepeKiIaad )KeCTOBOT
MOBH.

16. Ha ocHOBI y3romkeHHX pileHp i3 cy0’€KTaMu HaJaHHS aAMIHICTPATHBHHX HOCIYT Y
poboTi IEHTPy MOXYTh Opath yd4acThb MNPEACTABHUKH CYO’€KTiB HaJaHHS aIMiHiCTPATHBHHX
HOCIYT JUId HalaHHS KOHCYNbTAIid.

Indopmaniiina Ta TeXHOJOTi9HA KaPTKU aXMiHICTPATHBHHX MOCJIYT

17. Micpka panma, a TakoX KEpIBHHK NEHTPY MOXYTh BHOCHTH CY0’ €KTOBI HaaaHHS
aIMIHICTPaTHBHOI HOCIYTH TPOMO3MII MO0 HEOOXiTHOCTI BHECEHHS 3MiH 10 3aTBEPIDKEHHMX
iHhopMaifHAX Ta TEXHOJNOTIYHWX KAPTOK aIMIiHICTPATHBHHX MOCIYT (Y TOMY 9HCI Jyis
JOKYMEHTIB JO3BUIBHOTO XapaKTepy y cdepi TocoaapchKol MisIBHOCTI).

18. ¥V pasi BHECEHHS 3MiH [0 3aKOHOMABCTBA INONO HATAHHS aIMIiHICTPATHBHOI IIOCIYTH
cy0’€eKT 1l HalaHHS CBO€YAcHO 1H(GOPMYE PO IIe MICHKY paiy, a TaKoX KepiBHHUKA IEHTPY, TOTYE
MIPOTIO3HUINIT IMOJI0 BHECEHHS 3MiH /10 iHbopManiinnx Ta/abo TEXHONOTIYHAX KapTOK 3TigHO i3
3aKOHOJABCTBOM.



PoboTta indopmanilinoro miapo3aity ueHTpy

19. Jing HagaHHdg AomoMOTH cy0’e€KTaM 3BEpHEHHS y KOPHCTYBaHHI iH(opMariitHuMu
TEpMiHAJIAMH Ta ABTOMATH30BAHOIO CHCTEMOIO KepyBaHHS deproro (y pasi IX HasSBHOCTI),
KOHCYJIGTYBaHHS i3 3araJlbHAX DHTaHb OpraHizamii poOOTH LEHTpy Ta IOPIOKY IpHHOMY
Cy0’€KTiB 3BEPHEHHS y IIEHTPI MOXE YTBOPIOBATHCS iH(GOPMAIiTHAN HIHPO3ILIL.

[Hdopmariitauit miApO3 AL HEeHTPY TaKOoX:

inpopMye 3a YCHUM KIIOMOTAHHSIM Cy0’€KTa 3BEpHEHHS PO HAJEeXHICTh MOPYIIEHOIO HAM
TUTAHHSA 10 KOMIETEHITIT [ICHTPY;

KOHCYJIBTYE Cy0’€KTiB 3BEPHCHHS IMOAO MOPSIKY BHECEHHs IUIATH (AIMiHICTPaTHBHOIO
300py) 3a HaJaHHs IUIATHUX aJMIHICTpATHBHHMX IIOCHYT, Hajae iH(opMaIriio mpo IIIaTLKHI
PEKBI3UTH ISt CIUIATH aMiHICTPaTUBHOTO 300DY;

Hajae 1Hmy 1HGOpMAaIifo Ta JOTIOMOTY, 1[0 HeoOXiTH1 Cy0’€KTaM 3BEPHEHHS 10 IPUHOMY IX
aJMIHICTPATOPOM.

20. Micpka pama cTBOPIOE Ta 3adesnedye poOboTy BeO-caiiTy HeHTpy abo OKPEMOro po3AilLy
Ha CBOeMy BeG-caifTi, e posMirmyeThes iHdopMatiis, 3a3Hadena B myHKTI 12 mporo [IpumipaOro
periaMeHTy, a TaKoX BIIOMOCTI TPO MiCHe pPO3TAIlyBaHHSA HEHTPY (MOTO TEPUTOPIATBHUX
HiApO3AiTiB, BiogaleHHX poOOYMX MiCIb aaMiHicTpaTopiB (B pasi iX YTBOpEHH:), HaiOmmxdi
3YOHUHKH I'POMAaJICBKOTO TPAHCIIOPTY, I 13HI MUISIXH, MICI MapKyBaHHS, iHIIA KOPHCHA JUIS
cy0’€eKTiB 3BepHEeHHS iHpOpMAaITis.

21. IadbopmMmaris, sska po3MIIMyETHCS B IPUMIIICHHI IIEHTPY (B TOMY 4mcii Ha iHGOpMaIliHHuX
TepMiHaIax) Ta Ha BeO-calTi, MOBHHHAA OYyTH aKTyaJIbHOIO 1 BUUCPITHOIO.

Indopmaris Ha BeO-caiiTi eHTPY Ma€e OYTH 3pyYHOIO JUIS IIOIITYKY Ta KOIIOBAHHSL.

22. CyO’exTaM 3BEpHEHHS, SKi 3BEpHYJIUCS J0 HEeHTPY (MOro TepUTOpialbHUX HiAPO3IiNiB,
70 aIMiHICTPaTOPIB, IO IPAIOIOTE Ha BiUITAICHUX POOOYMX MICIlIX, 3 BUKOPHUCTAHHAM 3ac00iB
TENEKOMYHIKAIIHOTO 3B’3Ky (Tenedomy, eNeKTpOHHOI IIOMITH, iHIMMX 3aco0iB 3B’s3KY),
3abe3nedyeThCcs MOXKITHBICTE OTpAMaHHA iHGOpMAIil Tpo HAAHHS aMiHICTPATUBHHUX TTOCIVT ¥
croci6, Mo aHajIoTiyHMM crmoco0y 3BepHEeHHs, abo B iHIMMM BUOpaHWii Cy6’€KTOM 3BEpHEHHS
CHoci0.

KepyBanHus ueproto B eHTpi

23. 3 Merowo 3ale3lleyeHHs] 3PYYHOCTI Ta ONEPATHBHOCTI OOCIYrOBYBaHHS Cy0O’ €KTIB
3BEpHEHHS Yy IeHTpi (HOro TepHTOplalbHMX MHifpO3[iiax, Ha BiINTATEHHX pPOOOYHX MicIax
aJIMIHICTPaTOPiB) BXKUBAIOTHCS 3aXOAH JIJIA 3aII00iraHHs yTBOPEHHIO Yepry, a y pasi i yrBopeHHs
- JUIS KEpYyBaHHS YEeProio.

24. 'V pa3i 3ampoBa/pKCHHS aBTOMATH30BAaHOI CHCTEMH KEpYBaHHS 4YEpror Cy0’ ekt
3BEPHEHHS ISl MPUHOMY aIMiHICTpAaTOpOM HEHTPY PEECTPYETHCS 3a JOIOMOIrOI0 TepMiHAIa B
TakKiff CHCTEMI, OTPUMY€E BiIOBIHUE HOMEp Yy 4ep3i Ta OUiKye Ha MpuioM. ABTOMaTH30BaHa
CHCTEMa KepyBaHHS dYeprolo Moxe nepenbadaTé mepcoHihikoBaHy peecTpailito cyb’exTa
3BepHEHHS (i3 3a3HAYCHHSIM HOTO Pi3BHINA Ta IMEHi ).

25. V uentpi, #oro TepUTOpIaNIbHUX IMAPO3ALIAX, HA BiLIIAICHHX POOOYHX MICIIX
aJIMiHICTpaTOpPiB, MOXKE 3/IiHCHIOBATHCS TONEPEIHIN 3anuc Cy0 €KTiB 3BEPHEHHS Ha TPHHOM 10
aJMIHICTpaTOpa Ha BH3HAUEHY JaTy Ta 4ac. llomepenHii 3ammc MOXKe 3IHCHIOBATUCS MUISXOM
0cOGHCTOr0 3BEpPHEHHS JI0 IIEHTPY, HOTO TepHTOpiaIbHUX ITiPO3/ILIB, aAMiHICTPATOPIiB HEHTPY,
IO TIPAITIOIOTE Ha BiIIaJICHUX poOOYHX MICIlsX, 3 BAKOPHUCTAHHAM Tele(hOHHOTO 3B’ 513Ky Ta/abo
EIIeKTPOHHOI peecTpailii Ha BeG-caiiTi neHTpy (CTOpiHKY Ha BeO-caliTi opray, Mo yTBOPHUB IEHTD)
uu 3a gomoMororo HarioHanpHOT BeO-mtaTgopMu IEHTPIB HaTaHHS aJMIiHICTPAaTHBHHUX ITOCIYT.



[Ipuitom cy0’eKTiB 3BEpHEHHS, SKI 3apEECTPYBANMCA IUIIXOM IIONEPEAHBOTO 3aINCy,
3NIMCHIOETHCS Y BU3HAUCH] KEPIBHUKOM LEHTPY TOIUHH.

26. LlenTp MO2Ke 3IHCHIOBATH KEPYBaHHS YePICIO B IHITHAM CITOCi0, rapaHTyIOuH JOTPAMAHHS
HPUHITAILY PIBHOCTI Cy0’€KTiB 3BEPHEHHS.

IpuiiHgaTTS 3258 T iHIIKX JOKYMEHTIB y HeHTpI

27. Ilpuiiuarrs Big cy0’ekTa 3BEpHEHHS 3a9BH Ta iHIMHAX JOKYMEHTIB, HEOOXiTHHX i
HAJaHHS aaMiHICTpaTUBHOI MOCTyrdw (Hali - BXigHUM HakeT AOKYMEHTIB), Ta IOBEPHEHHS
JIOKYMEHTIB 3 pe3yNbTaToM HaJaHHS aJMiHICTpaTHBHOI MOCIYrH (Jaji - BHXINHHMN IakeT
MOKYMEHTIB) 3MIMCHIOETHCS BHKIIOYHO B IEHTpI abo HOro TEepUTOPIATBHMX MiApO3Aiiax,
BiJijasieHUX poOOUMX MICISIX aJAMiHICTpaTopiB (B pasi ix yTBOpEHHs).

[IpuitHATTS 388 A7 OTPUMAHHS aIMIHICTPATHBHUX MOCIYT BiA Qi3UUHUX 0Ci0, y TOMY YHCIl

KpiM BHIAJKiB, HepeadaueHnX 3aKOHOM.

3asBU BII IOpUAMYHHX OcCi0 MpUMAarOThCS 3a MICIe3HAaXODKEHHSM Takux ocib6 abo y
BUMAgKaxX, IependadeHnx  3aKOHOM, 3a MICIHEM  MOpOBa[DKEHHS  OiSUIBHOCTI  abo
MiCLIe3HAXOMIKEHHIM BiOIOBIAHMX 06’ €KTIB, AKINO 1HINE HE BCTAHOBIEHO 3aKOHOM.

28. IlpuiHATTA B Cy0’€KTIB rOCIIOMAPIOBAHHS 3aBH IPO BHAATY MOKYMEHTIB JIO3BUILHOTO
XapakTepy Ta IOKYMEHTIB, INO JOJAIOTBCA A0 Hei, Jekiaparlil BiNOBIAHOCTI MareplajibHO-
TeXHIYHOI 0a3u BEMOTaM 3aKOHOJABCTBa, BHaua (epeodhOpMIICHHS, aHyTFOBAaHHS) IOKYMEHTIB
ZO3BLIBHOT'O XapakTepy, ki 0OpMIICH] TO3BUIBHUME OpraHaMy, Ta 3apEECTPOBAHMX JICKIIapartii
3IHCHIOIOThCS BiAOBigHO 10 3akoHy YKpainu “TIpo 103BinpHY cHCTEMY y cepi TOCTIOAapChKOT
JSUTBHOCTI”.

29. CyG’exT 3BepHEHHS Mae€ IpaBO MOJATH BXINHUM IAaKeT MOKYMEHTIB y meHTpi (Horo
TEpUTOpialbHOMY MiApo3xinmi, BinmaneHoMy poGodomy wMicii aaMimicTpatopa (B pasi ix
YTBOPEHHS ) 0OCOOHCTO, Uepe3 HpeACTaBHUKA (3aKOHHOT0 MPEICTABHAKA), Ha TiCIATH HOr0 IOMITO0
(PEKOMEHIIOBaHUM JIMCTOM 3 ONKCOM BKIaJeHHs) abo y BHHAIKaX, IMepeadadeHix 3aKOHOM, 3a
JOTIOMOTOI0 3ac001B TEIEKOMYHIKAIifHOTO 3B’ A3KY.

3asBa U OTPEMAaHHS aIMiHICTPAaTHBHOI IIOCIYTH B €IEKTPOHHIN (opMi MomacThes uepes
€aupnii NepxaBHUM NopTan aAMiHICTPaTUBHHX IOCIIYT, Y TOMY YHCII depe3 iHTerpoBaHi 3 HUM
iHpopMaMiliHi cHCTEMH IepiKaBHUX OPraHiB Ta OPraHiB MiCHEBOIO CAMOBPSTYBAHHS.

30. V pasi komm BXigHHH NakeT JOKYMCHTIB TMOMAETHCS MPEACTABHUKOM (3aKOHHUM
IPEICTaBHUKOM) CyO’€KTa 3BEPHEHHS, IIpe] SBISIOThCA MOKYMEHTH, IO MOCBIIUYIOTH 0co0y
IIpEJICTABHUKA Ta 3aCBIMIYIOTh #OT0 MOBHOBAXKEHHS.

31. AnmiicTpaTop INEHTPY NepeBipse BIANOBIAHICTH BXIAHOTO MaKeTa JOKYMEHTIB
iHpopManiiHii KapTIi aaMiHICTPATHBHOI MOCIYTH, Y pasi HOoTpeOH HAJae AOMOMOTY Cy6’€KTOBi
3BEpHECHHS B 3allOBHEHHI OnaHka 3asBH. Y pa3l Koiu cy0’€KT 3BEPHEHHS MIPHILYyCTHBCS
HETOYHOCTEH abo TOMHUIKM i Yac 3alOBHEHHS OJIaHKa 3asBH, aaMIHICTPaTOp IIOBIJIOMIIIE
cy0’eKTOBI 3BepHEHHS PO BiJIOBIAHI HEOMIKK Ta Haac HEOOXiMHY TOTTOMOTY B IX YCYHEHHI.

33. AmmiHicTpaTop IEHTPY CKJIaJa€ OIKMC BXIJHOTO TaKeTa JOKYMEHTIB, y SKOMY
3a3HavyaloThes IHPOPMAITis IIPo 3asBy Ta MEPeriK JOKYMEHTIB, TOJaHNX CYy0’€KTOM 3BEPHEHHS JI0
Hel, y ABOX IPAMIpHHKAX.

34. Cy6’ekTORBi 3BepHEHHS HAJAE€THCA MPUMIPHHUK OTHCY BXITHOTO TMaKeTa JOKYMCEHTIB 3a
MiIACOM 1 3 IPOCTABICHHAM MeYatTKy (IITaMira) BLAMOBIAHOIO afMiHICTpaTOpa MEHTPY, a TAKOXK
BIIMITKH IIPO JaTy .Ta 4Yac HOTo cKiuajeHHsd. JIpyruil NpUMipHHK ONHCY BXITHOTO TAKETa
JIOKYMEHTIB 30epiraetbcst B Marepianax CIpaBH, a Y pa3i 37ifiCHEHHS B IEHTPI €NIEKTPOHHOTO
JIOKYMEHTOODIry - B €eKTPOHHIN GOpMi.



35. AaMiHicTpaTOp NEHTPY IMiJX Yac OTPHMAHHS BXIIHOTO MaKeTa AOKYMEHTIB 3000B’ I3aHU]
3’SCyBaTH NPUHMHATHAN U1 cy0’€KTa 3BEpHEHHS CIoci0 HOro IOBIIOMIIEHHS PO pPe3yibIar
HAJaHHS aJMIiHICTpaTHBHOI TIOCTYyTH, a TakKOX OaxaHe MicIe OTpUMaHHS OGQOPMIEHOIO
pe3yIbTarTy HaJaHHS aJMiHICTpaTUBHOI MOCIYTH (B IEHTPi, HOro TEpHTOpiaTbHOMY IiIPO3ALII,
Bifymanesomy pobouoMy Micili anMmiricTparopa (B pasi iX yTBOpEHHS), crioci6 mepenadi cyd’ €KToB1
3BEpHEHHS BHXIHOrO IaKera JOKyMeHTiB (ocobmcro, 3acobamMu mHOMTOBOrO  abo
TEIEKOMYHIKAI[ifHOTO 3B’SI3KYy 9M B iHIMUI BUOpaHuil cy6’eKTOM 3BEpHEHHS CcHocib), mpo Mo
3a3Ha4Ya€THCH B OIMCI BXIJHOTO TaKeTa JOKYMEHTIB y HaIIepoBiii Ta/abo enekTpoHHil GopMi.

36. AmMinicTpaTop MEHTPY 3MIMCHIOE PEECTPaIlifo BXIJHOTO TakeTa JOKYMEHTIB ILLIXOM
BHECEHHS JaHHX A0 JXKypHaIy peectpamii (y mamepopiii Ta/abo emexkrposHid dopmi). Ilicms
BHECEHHS JAHUX CIIPaBi PUCBOIOETHCS HOMED, 32 SKUM 3TIHCHIOEThCA 11 i1eHTH]iKanis Ta SKui
bikcyeTbes Ha OIAHKY 3asBH 1 B OMHCI BXIJHOTO TIaKeTa JOKYMEHTIB.

Peectpaniss Ta 0oOmik 3asB, BXiTHHX HaKeTiB JOKYMEHTIB Ta O(QOPMICHHX pPE3yNbTaTiB
HaJaHHS aIMIHICTPaTHBHUX TOCIYyT Yy IIEHTpi, HOTO TEpUTOpiaTbHOMY WiApO3AUI Ta Ha
BIJUTAJICHOMY POOOYOMY MiCIIi aMiHICTpaTOpa MOXKE BECTHCS IEHTPaIi30BaHO (30KpeMa IIUIIXOM
3anpoBaHKEHHS €JIEKTPOHHOTO JOKYMEHTOO0GITY) ab0 0OKpeMo B IIEHTPi, HOTO TEPUTOPIaTBHOMY
iZApO3AiJi Ta Ha BignaneHoMy poGouoMy MiCIii anMiHICTpaTopa.

OIAC BXiTHOTO TIaKeTa NOKYMEHTIB €JICKTPOHHOIO IMOMTOI (Ta/abo HOoro BiACKAHOBAaHY
KOIIF0) UK IHOTMMH 3acobaMu TeJIeKOMYHIKaiHHOTo 3B’ 43Ky a00 MOINTOBUM BiATIPaBICHHSIM.

38. Ilicna peectpanii BXiTHOTO HakeTa JOKYMEHTIB aIMIHICTpaTop NEHTPY GOpMYE CIIpaBy y
marepoBiii Ta/abo emexTpoHHiM (opmi Ta B pasi morpebm 3nmificHioe i KomiroBaHHS Ta/abo
CKaHyBaHHS.

39. Iadopmarmiro mpo BUYWHEHI nii agMIHICTPATOp IIEHTPY BHOCHTH A0 JIHCTA IIPO
IIPOXO/DKEHHA COpaBu Yy mamepoBiif Ta/abo enexTpomHi#t ¢opMmi (KpiM BHIAAKIB, KOIH
aJMiHiCTpaTOp € Cy0’€KTOM HaJaHHS aJMiHICTpaTWBHOI IOCIYrH). JIMCT Mpo MPOXOMKEHHS
CIpaBH TaKOX MICTHUTH BIIOMOCTI IIPO MOCJIIOBHICTH it (eTamiB), HEOOXIAHHX MIA HATaHHS
aIMIHICTPAaTUBHOI HOCIIYTH, Ta 3aTyUeHHUX Cy0 €KTiB HaaHHA aIMIHICTPaTUBHEX IOCIIYT.

OnpanoBanHst cnpasH (BXiIHOr0 MaKeTa AOKYMEHTIB)

40. Tlicns BunHEHHA Iilf, nependavenux myakramu 27-39 nporo Pernmamenty, agMinicrparop
HEeHTPY 3000B’s13aHAH HEBIAKIANHO, ajle He IMi3Hile HACTYMHOTO po6Godoro AHS 3 ypaxyBaHHIM
rpadixa podotu cy0’ekTa HagaHHs aJMiHICTPATHBHOI TOCTYTH, Hagicaard (IepenaTH) BXigHuM
IIaKeT JOKYMEHTIB Cy0’€KTOBI HajaHHS &IMIHICTPATHBHOI MOCIYTH, JO0 KOMIETEHINI SKOro
HAJIEXKUTh NUTAHHS NPHHHATTS PIMIEHHS y CIpaBi, Opo IO poOWUTHCS BIAMITKA B JIUCTI TPO
OPOXOMKECHHS CIpaBU 13 3a3HAUCHHAM 4dacy, JaTd Ta HaWMeHyBaHHS Cy0’€KTa HalaHHS
aIMIHICTPaTHBHOI TIOCIYTH, IO SKOTO 1i HAAICAaHO, Ta NPOCTABICHHSIM IIC€YATKH (IITAMIIA)
azMiHiCTpaTOpa, IO MepeaaB BiAMOBIIHI JOKYMEHTH.

41. Ilepenaua cnpas y namneposiit gopmi Big meHTpy (HOro TEpUTOPIAILHOTO MiIPO3IiTY,
BiAzaneHoro pobodoro Micis amMmiicTparopa (B pasi iX yTBOpeHHS) 10 Cy6’cKTa HaJaHHS
aIMiHICTPaTHBHOI MOCIYTH 3IiICHIOETHCS Y BUSHAYCHOMY IIOPSIKY, ajle He MEHINe HiK oMM pa3
IpoTSIroM poOoYoro MJHS, NUIIXOM OTPUMAHHS CHpaB IIPCICTABHUKOM Ccy0’€KTa HaJaHHM
aIMiHICTpaTHBHOI HOCHYTrH abo IX JOCTaBKH MPAIliBHUKOM IIEHTPY, HaACHIAHHS BiICKaHOBAHMX
JIOKYMEHTIB 3 BUKOPHCTaHHAM 3ac001B TeIeKOMYHIKAIMHOTO 3B’ 43Ky a00 B IHIMHIA CHOCIO.

42. licna oTpuMaHHs cupasd cy0’e€KT HalaHHS aaMIiHICTPATHBHOI MOCIYTH 3000B’I3aHUM
BHECTH 3allMC Mpo ii OTPUMAHHSA 13 3a3HAYCHHSIM JIaTH T4 Yacy, Npi3BHING, iMEHi, I0 0aThKOBI
BIATIOBIANIEHOI TOCAIOBOI OCOOH 70 JIUCTA PO MPOXOIKEHHS CIIPABH.

43. KoHTponb 3a JOTpUMAaHHSM Cy0’€KTaMu HaJaHHS aaMiHICTpaTHBHHX IOCIYI CTPOKIB
PO3LIIAIY CTIpaB Ta MPUHHSTTS PillieHb 3MIUCHIOETHCS aMIHICTpaTOpaMy TIEHTPY BiJIIOBIIHO 10
PO3NOLTY 000B’SI3KIR 32 PIIICHHSIM KepIBHHKA IIEHTPY.



44, Cy6’exT HaNaHHs aAMIHICTPATHBHOI MOCITYyTH 30008’ S3aHUMH:

CBO€YACHO 1H(GOPMYBATH MEHTP TPO MEPEITKOAN Y JOTPUMAHHI CTPOKY PO3IJISIY CIIPaBU Ta
TPUWHATTI PIIICHHS, 1HII TpoOIeMH, IO BUHUKAIOTE ITiJ{ Yac pO3TIITy CIPaBH;

HaJaBaTHd iHGOpMaIlifo Ha yCHU#H a00 MuChMOBHUH 3amuT (y TOMY 9HCI NUIIXOM HaICHUIaHHs
HAa ajapecy eNeKTPOHHOI MOINTH) aaMiHicTpaTopa NEHTPY IPO XiJl PO3TIAAY CIIPABH.

V¥ pasi BusBIeHHS GaKkTy IOPYIIEHHS BUMOT 3aKOHOAABCTBA OO PO3TILLLY CIIPaBH (CTPOKiB
HaJaHHS aJMiHiCTPaTHBHOI IOCIYTH TOIO) aAMIHICTPATOp IEHTPY HEBLAKIAAHO 1HGOPMYE PO
Ife KepiBHUKA IIEHTPY.

Ilepenaua BUXiTHOI0O HaKeTa IOKYMEHTIB €y0’€KTOBi 3BepHEHHS

45. Cy6’exT HaaHHs aIMIHICTPATUBHOI ITOCIYTH HEBIMKIAIHO, ajie He Mi3HIIIe HACTYIIHOTO
poGodoro mHS micnd oQOpPMICHHS pe3yNbTaTy HalaHHS aJMIHICTPATHBHOI MOCIYTH, HopMmye
BHXIZIHHH HaxeT AOKYMEHTIB Ta mepegac #oro Ao MeHTpy (HOoro TepHTOpialIbHOTO IiApO3Aily,
BiJymasieHoro pobodoro micis aaMiHicTpaTopa (B pasi IX YTBOPEHHS), IPO IO 3a3HAYa€THCH B
JIECTI PO TPOXOJPKEHHS CIIPABH.

46. AnmiHicTpaTop IMEHTPY HEBINKJIAAHO Yy JCHb HAIXOKEHHS BHXIIHOTO IIaKkeTa
JIOKYMEHTIB TOBiIOMIJIIE TIPO PE3yNbTAT HAJaHHsS aAMIHICTPaTHBHOI MOCTYTH Cy0’€KTOBI
3BEpHEHHSA y CITOCiO, 3a3HaUeHui B OIMMCI BXiJIHOTO TAKeTa JOKYMEHTIB, 3iHCHIOE peecTpalliio
BHXIJTHOTO IaKeTa MOKYMEHTIB IMIIXOM BHECEHHS BIMIOBIIHHX BIJIOMOCTSH JO NHCTa IIPO
HNPOXOJKCHHS CIIPAaBH, & TAKOX IO BIATIOBIIHOTO PEECTPY B HAIEPOBiM Ta/ab0 €IeKTPOHHIM

hopmi.

47. Buximauit nakeT JOKyMEHTIB NEPEIAEThCst CyO €KTOBI 3BEpHEHHSA 0COOHCTO IIiJ MiImHC
(y ToMy umcni HOTO NPEICTABHUKOBI (3aKOHHOMY IIPEIICTABHUKOBI)) y pasi mpej sBICHHS
JIOKyMEHTa, II0 HOocBimdye oco0y Ta/abo 3acBimdye Horo TOBHOBaKCHHS, a00 y BHIIAIKaX,
nependadeHuX 3aKOHOIABCTBOM, NIEPENAEThes B IHINWM IIPUHHATHUN IS cy0’€KTa 3BEpHEHHS
cnoci6.

Indopmaris Tpo AaTy OTpUMaHHS BHXIZHOTO MAKeTa MOKYMEHTIB Cy0’€KTOM 3BEpHEHHS
3a3HAYA€ThCA B OIMHCI BXIMHOTO MakeTa JOKYMEHTIB abo B IHIIOMY JOKYMEHTI, BH3HAYCHOMY
OpraHoM, IO YTBOPHUB IIEHTP, 1 30epiracThcsa B MaTepiaiax CIpaBH.

48. V pasi HezazHaueHHS Cy0 €KTOM 3BEPHEHHS 3PYYHOIO U1 HHOTO CIOCO0Y OTpUMAHHS
BUXIHOTO IIaKeTa JOKYMEHTIiB abo HOro HEOTpPUMAHHS B IIEHTPI MPOTATOM ABOX MIiCAIiB
BIZNIOBIZHI JIOKYMEHTH HAJCHIAIOTHCSA CYO’€KTOBI 3BEpHEHHS 3ac00aMU TOIMTOBOTO 3B’ 3Ky, Y
pasi BiICYTHOCTi BIIOMOCTEH PO MicIle MpOXXUBaHHA (MIiCIEe3HAXO/DKEHHS) ¢y6’ €KTa 3BEpHEHHS
Ta iHINOi KOHTAaKTHOI iHGopMamii BHXiZHHH NaKET JOKYMEHTIB 30epiracTbCs MPOTATOM
TPUMICSIIHOTO CTPOKY B IIEHTPI, & MOTIM MepeaeThCs JIJIs apXiBHOTO 30epiranHs.

49. VY pa3i Koiu aaMiHICTpaTHBHA MTOCTYTa HAAETHECS HEBIMKIAIHO, aIMiHICTPATOP MEHTPY
peecTpye iHGOpMami0 MpO pe3yNbTal POy cOopaBu B KypHam (y mameposii Ta/abo
eJIeKTpoHHIM dopMi), HeraitHO HOopMye BUXIIHUH IMaKeT JOKYMEHTIB Ta Tiepeae Horo cyd’ eKToBi
3BEpHCHHS.

50. BignoBizanpHICTh 32 HECBOEUACHE Ta HEHAJEKHE HANaHHS aMiHICTPATHBHEIX IIOCIYT
HECYTh CyO’€KTH HaJjaHHS TAKUX MOCIYT Ta B MEXaxX IMOBHOBAKEHb aJMiHICTPATOPH 1 KePiBHUK

LEHTPY.

51. Iadopmartis Ipo KOXHY HaJfaHy aMiHICTPaTHBHY IOCIYTY Ta CIIpaBy B MATEPOBiH (KOmis
JIOKYMEHTIB) Ta/ab0 eneKkTpoHHIH (CkamoBadi Komil MOKyMeHTIB) (opmi (3as1Ba cy6’ekra
3BEPHEHHS Ta iHINI JOKYMEHTH, BU3HAUCHI OPraHoOM, IO YTBOPHB IIEHTP) 3a PIIlIeHHAM Oprasy,
IO YTBOPHUB LEHTP, MOXKE 30epiraTucs B IPUMIMICHH] ICHTPY, HOT0 TEPHTOPIATILHOTO I APO3ILTY,
IpUMIIIEHHI, Ie PO3MIINeHOo Biinanere podote Miciie aaMiHicTpaTopa.



¥V pasi HaJjaHHS aMiHICTPATHBHOL OCTYTH 32 JJOMIOMOT OO IEPKABHUX PEECTPIB 1H(POpMAaIis
IIPO TIOCTYTY 30ePIracThCs y BIATIOBIIHOMY PEECTPI.

IndopmManis 1po anMiHICTpaTHBHI NOCHYTH, HAJaHI TEPUTOPIAIBHAM IiJPO3MILIOM,
aIMiHICTPaTOPOM IIEHTPY, IO MPAIOE Ha BiATAIEHOMY POOOUOMY MiCIli, TOAAETHCS [EHTPY IS
y3araJlbHEHHA B IOPSAKY, BA3HAYCHOMY PETJITAMEHTOM IIEHTPY.

VYci MaTepianu cripaBy 30epiraroTbes y cy0’eKTa HaJaHHs aqMiHiCTPAaTUBHOI ITOCITYTH.

OcobauBocTi AiSJILHOCTI TEPUTOPIATBLHOIO NIAPO3AILY HEHTPY,
aaMiHicTpaTOpa EHTPY, [0 Npalioe Ha BiJajieHOMY po0odoMy Micii

52. PimeHHsS Mpo YTBOPEHHS Ta PO3MIMICHHS TEPUTOPIATHHOTO MiTPO3ALTY, BIANAJICHOIO
pobodoro MicIid aJMiHicTpaTopa NpUUMAaEThCs CECI€I0 MICBKOI pajd, BIATIOBIXHO IO BHMOT,
3a3HAYCHUX Y IMYHKTax 5 1 8 mporo PermamenTy, Ta 3 ypaxyBaHHIM HOTPeO CyO’ €KTiB 3BEpHEHHS,
KLTBKOCTI HaceleHHs, mo Oy1e HUME 00CITyTOBYBaTHCS, Ta OOCATY IMOCIYT, IO HATaBaTUMYThCS.

TepuropianpHuil migpo3ain, Bigmanede pobode Miclle aaMIHICTpaTopa PO3MIIMYETHCS Ha
mepmoMy abo IpyroMy ImoBepci OymiBii 3a YMOBH CTBOPEHHS HalleXKHHX YMOB JJs
Oe3mepermKoHOTO IOCTYITY IS 0ci6 3 IHBaJIiTHICTIO Ta IHIMHX MAJOMOOUTEHIX TPYIl HacelIeHHs
ITo Takoi OyiBmi.

Bignmanene pobGoue wMicie aaMiHicTpaTopa MOXe OYTH IIepecyBHHMM, 0 INependadac
HAsABHICTP BIIIIOBIAHOTO KOMILIEKTY TEXHITHHX 3aC00iB (KOMII FOTEepHOI TEXHIKH Ta OPITEXHIKH),
OCHANICHHUX BiIIOBITHAM TIPOTPAMHHUM 320€3MEYEHHIM Ta BUTBHUM JIOCTYTIOM 10 [HTEepHETY.

Pobota mnepecyBHOro BIANAIEHOTO MicHs aAMIHICTpaTopa 3a0e3meuyeThes IUITXOM
IIPOBEICHHS BHI3HMX TIPUHOMIB aJMIHICTpaTopa 3a MICIleM [IpOoXXHBaHHS/TepeOyBaHHs
(MicrIe3HaXOMKEHHAM) cy0’ €KTa 3BepHEHHS abo 3a iHITOK aapecoro, 3a3HaYeHOI0 HUAM, ¥ MeXax
BIAMOBITHO  aJMiHICTPaTHBHO-TEpUTOpiaibHOi oAMHMIN. Ilepenik kareropii cyG’€KTiB
3BEPHEHHS, SKAM MOXYTHh HaJaBaTHCS aAMIHICTPATHBHI MOCIYTH 3a JOMOMOTOI0 MEPECYBHOIO
BIINAJIEHOTO MICISL aJMiHICTpaTopa, Ta IIOPSJAOK poGOTH afaMiHICTpaTopa MepecyBHOIO
BIAJJAJIEHOTO MicCIsl BU3HAYAETHCS PIHICHHSM cecii MicbKoT pajiu.

Jlo 060B’A3K0B0T KaTeropii cy0’ €XTiB 3BepHEHHS, SIKMM aIMiHICTPATHBHI MTOCIIYTH HaJAIOTHCS
32 JOIOMOIOI0 IIEPECYBHOIO BIJIAJICHOTO MICHS aaMiHICTpaTopa, HajiekaTb ocobu 3
iHBanifHicTIO | rpymu Ta iHmi ocobwu, sKi, 38 BUCHOBKOM JTiKapChKO-KOHCYILTATHBHOI KOMicii, He
3[IaTHI 10 caM000CIyroByBaHHS 1 TOTPeOYIOTh MOCTIHHOT CTOPOHHBOT JOIIOMOTH.

53. V npuMimeHsHI TepUTOPiaIbHOrO TiAPO3MITY, NPUMIMICHHI, J¢ PO3MIlIeHe BimancHe
poboue Micie aaMiHicTpaTopa, 3a0e3Neqye€ThCs PO3MIIEHHS aKTyalbHOT, BHYEPIHOT iH(opMarii,
HEeoOXiTHOI JUIsl OJiep)KaHHS aJMIiHICTPATHBHUX TOCIYT, 3 JOTPHMAHHSIM BHMOT, BCTAHOBJICHHX
IyHKTOM 8 mporo Pernamenry.

54. TepuropianbHHH HiOPO3AiN, NPUMIINSHHS, ¢ PO3MIIICHO BigmaneHe poboue Micite
amMiHicTpaTtopa (KpiM TIEPECYBHOTO BiImalleHOTO poGoduoro MiCIs — aAMIiHICTparopa),
00JIaIITOBYIOTECS MICIISIMHU JJIS1 O9IKYBAHHS Cy0’€KTaMH 3BEpHEHbD.



